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Re-Opening Document 
This document summarizes the policies and procedures to be followed by Mathnasium of Collegeville 

during the “yellow” phase of re-opening businesses in Montgomery County, PA. 

General 

1. Families have the option to continue Mathnasium sessions @Home or in-center depending on 

their comfort level.  

2. The mode of instruction can be switched between in-center and @Home only at the beginning 

of every calendar month.  

3. All employees will be provided with and are required to wear a Mathnasium branded facemask, 

a face shield, and gloves at all times within the center. 

4. For the safety of students and instructors, all students must wear a face covering of some kind 

while in the center. For those students that forget to bring a facemask, we will provide an A+ 

mask ($5 each). Wearing gloves within the center is recommended but optional for students. 

5. The water cooler will not be accessible to the students. Students are advised to bring their own 

water bottles. In case students forget to bring water, 8 oz water bottles will be available for 

purchase ($5 each).  

6. High-touch surfaces in the restroom including the toilet flush knob, water sink faucet, etc. must 

be wiped down periodically and after each use. 

7. Employees and students are required to wash their hands using soap and water for at least 20 

seconds after using the restroom. 

8. A trash can will be placed right outside the restroom so that paper towels can be trashed 

following its use to open the restroom door. 

In-Center Student Sessions  

1. All in-center sessions must be booked in advance. Walk-ins will not be permitted.  

2. There will be a 15-minute interval between every in-center session to prevent possible cross-

contamination between students and to allow for the additional cleaning and sanitation tasks. 

In-Center Student Check-in 
1. Parents and/or guardians will not be allowed to enter the center. All drop-off and pick up will be 

curbside.  

2. Upon arrival, the Lead Instructor or Center Director will screen students for their temperature 

before escorting them into the center. Students who show a temperature of 100.4 degrees or 

higher or display other signs of illness will not be permitted into the center. 

3. Temperature screenings will be done using a non-contact thermometer while maintaining an 

appropriate distance. The Lead Instructor or Center Director will be required to wear a facemask 

and gloves during temperature screening. The thermometer must be wiped thoroughly between 

each temperature screening; the same wipe can be reused if it remains wet.  

4. To maintain appropriate distance between students during check-in, there will be designated 

spots marked on the floor for students that are checking in. Students will wait at these spots 

until the Lead Instructor or Center Director escorts them to their seat.  

5. The Lead Instructor or Center Director will record each student’s attendance using the check-in 

tablet. 
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6. All students must thoroughly wash their hands with soap before they are seated for their 

session. 

Student Binder 
1. To prevent cross-contamination, the instructor will have the student’s binder wiped and 

available at their table before the start of their session.  

2. The instructor will pull out the pages assigned to the student and pass them to the student 

through the opening under the sneeze guards.  

3. All completed pages will be filed back by the instructor in the binder and the binder will be 

moved to the binder sanitizing station at the end of the session. 

Student’s Writing Tools 
1. Each student’s binder will contain their assigned materials, writing tools and erasers within the 

pencil pouch. These must not to be exchanged with anyone else. 

2. Students can sharpen their pencil at the sharpening station. Instructors must wipe down the 

sharpener after each use. 

Student’s Station 
1. Each student’s station is setup in a way to enable appropriate distancing. 

2. After each student session, instructors must wipe down the table, sneeze guard and the chair 

used by the student. 

Student’s Rewards Program 
1. Students will not be permitted to touch the rewards cabinet. The Instructor is responsible to 

open the door and have the student retrieve their reward. Once the student touches an item, 

they are committed to it and cannot put it back into the cabinet. 

2. Students will not be permitted to touch the spin-wheel. The instructor will spin the wheel for 

every student that wins a chance. 

3. To minimize contact and cross-contamination, all level cards earned by students will be tracked 

digitally, and all physical cards will be removed from the student binders until COVID-19 related 

restrictions are lifted completely. 

4. A digital catalogue of rewards will be made available to students. When they decide to cash-in 

their rewards card, students can choose from the items available within this digital catalogue.  

 


